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	Department
	
	
	

	Position
	
	
	

	Interview history
	
	

	Date
	Interviewer
	Comments
	
	

	
	
	
	
	

	
	
	
	
	

	 
	
	
	
	


	Application form must be fully completed. Please answer the questions as thoroughly as possible.

All corrections must be clear and readable. The company takes responsibility to keep all the information provided as confidential

	1._____________________
First name
	Family Name
	Middle Name

	2.____________________________________________________________________

Date and Place of Birth

	3. Permanent address:

________________________________________________________________

________________________________
	Present address:

_________________________________________________________________________________________________________

	4. Phone number:
	________________________________________Contact
	________________________________________Business

	5. E-mail Address_______________________________________________________

	6. Marital Status________________________________________________________

	7. Children ______________________________________________________________________

	8. Information about your  immediate relatives (parents, spouse):

	Full name
	Profession
	Place of work

	
	
	

	
	
	

	
	
	

	

	9. What position would you like to be employed at?___________________________

_____________________________________________________________________

10. If our company have no such position , do you consider any other vacant 

positions ? ____________________________________________________________

_____________________________________________________________________

11. Why do you want to take position in our company (please name 3 main incentives)___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


	

	12. How do you see your position in our company after 2-3 years? ______________________________________________________________________

______________________________________________________________________

	13. Which features of your character and professional qualities can be useful for  company?___________________________________________________________________________________________________________________________________

	14. How would you briefly describe your temperament (nature)?_________________

______________________________________________________________________ 

	15. In your opinion other people find communication with you:

	easy and pleasant
	interesting, thought not always easy
	too official and constrained

	(
	(
	(

	16. How much time do you need to get adapted to new environment? ______________

______________________________________________________________________

	17. What is preferable for you to accomplish an individual task or a task given to team? Please give your reasons_______________________________________________

______________________________________________________________________

	18. What is your attitude to “overtime work”?_________________________________

______________________________________________________________________ 

	19. How did you learn about our company?___________________________________



	

	20.  Education (please list in reverse chronological order all attended graduate institution, including all  non-degree courses):

	Graduate Institution


	 Qualification
	Dates

From / To
	 Title of Degree

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	21. Please indicate your language proficiency

	
	Russian
	English
	French
	German
	Spanish
	Other (indicate which one in corresponding to your  proficiency level cell)

	Native
	
	
	
	
	
	

	Fluent
	
	
	
	
	
	

	Average
	
	
	
	
	
	

	Basic
	
	
	
	
	
	

	22. Please advise the level of your computer skills?

	Professionally
	As a user
	I do not have any computer skills

	(
	(
	(

	23. Have you worked with Internet and e-mail?________________________________

______________________________________________________________________

	

	24. Please describe position you presently hold 

	 Company Name, Industry, Function Area 
	  Job Title
	 Main Duties and Responsibilities
	Salary Level
	 Date  of employment

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	

	25. Do you have foreign passport?(please indicate your passport validity)________________________

	26. Do you have driving license ? Own car ? _________________________________
_____________________________________________________________________

27. Do you have any pernicious habits ? _____________________________________

______________________________________________________________________

28. What do you prefer to do when you have free time ? ________________________

______________________________________________________________________

29. Please describe your hobby and write short story how did you get it ? ___________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

30. What is salary level are you looking for ?  _________________________________
______________________________________________________________________

31. Below you can advise any additional information contributing to your professional image:

	

	

	

	


	Hereby I certify that all provided information is true and complete. I understand that any mistake or false information discovered later can be a sufficient reason for employment contract cancellation.  


Date «____» _________200__                                            Signature______________
1
1

